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Position Title: Yarra Bike Fleet project worker
	Team:
	Diversity Team

	Classification:
	Community Development Worker, Class 1

	Reporting Arrangements:
	NYCH Bike Fleet Project Coordinator

	Supervision:
	Volunteers as required

	Superannuation:
	Employer superannuation of 9 %

	Employment Type:
	Part-time, fixed term 12 month position

	Other Benefits:
	Salary packaging (including meals entertainment benefit) and staff training and development opportunities.

	Approved by:
	Vera Boston
	On: 30/4/10


1. Position Summary

A 12 month part time position (11.4 hrs/week, negotiable) exists for a resident of a Yarra Housing Estate to set up a Bike Fleet on Atherton Gardens. 

The position has been made available by a Fund from Sustainability Victoria. 

The Bike Fleet is an exciting project that will be the first of its kind in Victoria. It will see the availability of 15 bicycles for use by residents of the Fitzroy, Collingwood and Richmond Public Housing Estates. The position will be based at our Fitzroy site and will include work off-site.

The position will receive weekly support from the North Yarra Community Health Bike Fleet Project Coordinator as well as a steering committee of residents and workers. Training is available in bicycle maintenance to enable the worker to conduct basic safety checks of bikes. 
2. Selection Criteria

2.1. Essential

· A resident of public housing in the City of Yarra
· Speak conversational English and competent in written English
2.2. Desirable

· A thorough knowledge of the local community and its needs

· Ability to work autonomously and show initiative

· Ability to work as part of a team

· Understanding of cultural issues and ability to deliver services that are culturally sensitive
· Ability to speak a relevant community language would be highly regarded

· Able to ride a bike

· Basic bike maintenance skills and knowledge

· A commitment to bike riding as a sustainable mode of transport

3. Key Responsibilities
The project worker, in collaboration with the NYCH bike fleet project coordinator, would be responsible for 

· Overseeing bike storage installation

· Purchase of bikes , helmets etc from Budget

· Organising bike training courses for new residents

· Promotion of fleet

· Recruitment of bike fleet members

· Establishing a booking system for bikes
· Conducting basic safety checks on bikes

· Organising ongoing maintenance

· Recruitment and support of volunteers
· Ongoing sustainability of project
· Reporting and participating in steering committee meetings in line with the Terms of Reference.
4.  Other Responsibilities
· Understand and comply with the NYCH OH&S Policy, and procedures and the legislative requirements relevant to this position
· At all times treat other staff with courtesy and respect

· Work in partnership with the community, clients and staff to complete the project
· Participate in relevant steering committee meetings and staff development activities
· Provide reports in collaboration with NYCH bike fleet project officer as may be required
· Undertake other duties as directed which fall within the scope of the position and the skills of the position holder

5. OTHER RELEVANT INFORMATION

· NYCH is an equal opportunity employer

· Prior to any person being appointed to this position it will be required that they disclose full details of any pre-existing injuries or disease that might be affected by employment in this position  

· A pre-employment police check is mandatory for all new employees. A working with Children check may be required.
· A Probation period of three (3) months applies to all positions
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