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Application to join the australian apprenticeships access program
     Date: ______________________
1.CLIENT Particulars 

	JSID: ________________________________
	CRN: ______________________


	Family name: ___________________________________________________
	First name: _______________________

	Address: __________________________________________________________________________________________________  

	Suburb: _________________________________________________________
	Postcode: _________________________

	Telephone: _____________________________________________________
	D.O.B. _____________________________

	Mobile: __________________________________________________________
	


Age
( 16-19
( 20-24
( 25-29
( 30-34      ( 35-39
( 40-44     ( 45-50
( 50-54   ( 55+

Gender



( Male


( Female
Are you Indigenous or Australian born South Sea Islander?                 ( Yes

( No
2. Education
Highest level of school completed?
( Year 10 completed             ( Year 11 completed                ( Year 12 completed            ( Special school
Have you completed any further education? 
( Yes
         ( No
What is the highest qualification you have completed?         ( Not applicable      
( Associate Diploma / Diploma / Advanced Diploma

( Undergraduate Degree / Postgraduate Degree
( Trade qualification or TAFE qualification at certificate level

Can you still use your qualification(s) 
( Yes     ( No (select from list below)              ( Not applicable    

( Disability or health related reasons


( Qualification(s) outdated or irrelevant



( Qualification(s) not recognised


( Overseas qualification(s)

Have you completed any work-related qualification(s)/Licenses/Tickets? ( Yes (select from list below) ( No

( RSA 

( RCG 

( OH&S (white card)
( Security Licence

Details:______________________________________________________________________________

Have you completed any other courses or training programs?             ( Yes (select from list below)  ( No              

( PPP (Productivity Places Program)

( Access Program

( Other funded program
Details: ___________________________________________________________________________________
Have you ever commenced or completed a Traineeship or Apprenticeship?          ( Yes

( No                                

Details: ___________________________________________________________________________________
Do you speak any language(s) other than English?                                                  ( Yes

( No
What language(s)? _____________________________________________________________________
3. Employment

In the last 2 years have you most been in …
( Currently employed
( Full time work (more than 35 hours)

( Part time work (8-35 hours)



( Casual (less 8 hours)


( Not in labour force eg. studying or caring
( Not looking for work

( Unpaid work
Details: __________________________________________________________________________________

Do you have a drivers licence?                              ( Yes

( No
What do you think are the barriers that are stopping you from finding work? ________________________________
____________________________________________________________________________________________________________
4. Employability skills
Do you have a current resume?                                                                               ( Yes

           ( No
(You will be required to provide a copy of your resume to the program provider)

Do you require assistance with updating your resume? 



   ( Yes                      ( No
Do you have the appropriate clothing to attend an interview?                                      ( Yes                      ( No
Do you feel that you have the confidence to do independent job search?                      ( Yes
           ( No
On a scale of 1 to 10, (if 1 equals poor and 10 equals excellent)
If we found you a suitable job to apply for today, how would you rate your job interview technique?
    1

2
3
4
5
6
7
8
9
10

How would you rate your communication skills?

    1

2
3
4
5
6
7
8
9
10
What work skills do you have to offer the employer?

(1)​​​​​​​​​​​___________________________________________________
(2)​​​​​​​​​​​___________________________________________________

(3)​​​​​​​​​​​___________________________________________________
If you were offered a job requiring a Police Clearance, would you be successful if you applied for one?

( Yes 

( No
5. medical condition(s) 
Do you have any disabilities, medical conditions that may affect your ability to work for three months or more?
( Yes (select from list below)                           ( No

( Asthma

( Epilepsy
( Pregnancy
( Allergies 

( Previous injuries
( Psychological issues
( Other serious medical condition(s)
Details: __________________________________________________________________

Stability of Residence

( Live in stable or secure accommodation

( Live in insecure accommodation (or is homeless)

Applicant declaration
Please read and sign below to indicate that you have understood your responsibilities as a participant              in the Access Program which is funded by the Department of Education, Employment and Workplace    Relations.
I understand that the Access Program includes classroom industry training and vocational placement. My attendance is a compulsory part of the program.

 
          


I understand that if i am sick or absent from training for any reason i need to phone the program co-ordinator in advance. If i am absent for two days or more i will need to provide a doctors certificate.   

I understand that the program co-ordinator will be assisting me with Job Search support for a period of 13 weeks however i also have an obligation to actively search and apply for Australian Apprenticeships within this time. 
Once i am placed into employment i understand that the program co-ordinator may contact me within the 13 week post placement support period and may also contact my employer.
I understand that if i am unable to be contacted for more than three days without notification 

during the training program, job support period or if i fail to attend any interviews, the training 
co-ordinator is required to advise Centrelink or my Jobs Services Australia provider immediately. 
(This may result in an Activity Test penalty)           
I give consent to Mission Australia to release and obtain my personal information.
This information would be provided to the Access Program provider for the purpose of the Australian Apprenticeships Access Program.

This consent is effective while the current Access Program remains to be completed or until i withdraw my consent. 

This consent includes disclosure of all information relating to me including sensitive information as defined by the Privacy Act.
All the information provided on this document is true and correct.

Client Name:

Client Signature:

Date:

Witness Name:



Witness Signature:
PRIVACY ACT

In  the collection, handling & storage of personal information, Mission Australia complies with the requirements imposed on organisations by the Privacy Act 1988 and adheres to the National Privacy Principles (NPP) and Information Privacy Principles (IPP) set out in the Act. To obtain more information about Mission Australia privacy procedures contact the Chief Privacy Office at 4-10 Campbell St Sydney 2000. 

	Participant:
	

	Assessment Officer:
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	Assessment Dates
	Original
	Reviewed
	Reviewed

	
	
	
	


	What training or work experience do you have?

	


	What is your overall goal?

	


	How are you going to achieve your goal?
	By when
	What is the next step?

	Step 1:


	
	

	Step 2:


	
	

	Step 3:


	
	


	How will you do this?



	What can i, as your Access Program provider, do to help?



We agree to implement this Individual Action Plan and to review it over the course of the Access Program.

   __________________



     ______________________
Participant
Provider

Privacy notice: Information collected on this form:
► is used for Access Program administration and audit and contract compliance purposes;

►may be disclosed to and used for these purposes by Access Program Brokers or Providers, the Commonwealth Department of Education, Employment and Workplace Relations (DEEWR) and its contractors, the Commonwealth Department of Families, Housing, Community Services and Indigenous Affairs (FaHCSIA), Centrelink, and/or Job Network Members; and
► may otherwise be disclosed without your consent where authorised or required by law.  
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LANGUAGE, LITERACY & NUMERACY ASSESSMENT
Client name: ____________________________________
Assessor name:  ________________________________
Access Program: ________________________________
CERTIFICATE LEVEL OF ASSESSMENT

Certificate Level I
Certificate Level II
Certificate Level III
ASSESSOR REPORT

Competent 

                  Not Yet Competent, please list reasons and next course of action below.

Date of assessment: _____/______/______
Client signature: ________________________________
Assessor’s signature: ____________________________
LANGUAGE, LITERACY & NUMERACY ASSESSMENT FORM

PART A LANGUAGE
1.   Underline the correct word for each of these sentences.

a. Mary enjoys working for Mission Australia. Her supervisor says Mary is always ...

puntual 
puncktule
punctual
punktual

b.   The trainer ……………. to her client.

lisened 

  listened 
lissened 
lisaned
2.   Circle the word, which can replace the word that appears in bold?

a. The store person employed good working habits within the work environment.
hired 

  utilised  
explained
took

b. Health and Safety Hazards can be minimised, by enforcing good health and safety practice within the workplace. 
prevented  
  deficient
reduced 
eluded

PART B LITERACY

2. Procedure for washing hands 
· Thoroughly rinse hands with water
· Use medicated hand wash and rub thoroughly over hands 
· When soap has formed, rinse well with water 
· Dry hands thoroughly using clean towel 
· Dispose of towel correctly 
1. What is the text about? ________________________________________________________________________________________________________________________________________________________________________________________________​______
2. What do you use to wash your hands with? 
______________________________________________________________________________________________________________________________________________________________________________________________________
3. When soap has formed, what is done next? ______________________________________________________________________________________________________________________________________________________________________________________________________
4. What is done with the towel? ______________________________________________________________________________________________________________________________________________________________________________________________________
Write a few sentences about a hobby, your favourite music, sport or movie.

________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________
____________________________________________________________________________

____________________________________________________________________________

PART C NUMERACY
  1. Jenny caught the 9.25am Upfield train. She arrived at Flinder’s Street station at 10.00 am. How long did 
        she commute for? 
45 Minutes 
50 Minutes 
35 Minutes
20 Minutes 
2. 1 Kilo of pears cost $2.40. Fiona purchased 3kg, how much will it cost? 

$ 8.10 

$7.90

$6.60
 
$7.20
    3. Melbourne’s maximum temperature was 42 degrees and the minimum was 9 degrees. Calculate the     

        difference in temperature. 

29 

35 

27 

33
 4. Anna purchased 3 litres of milk at 1.08 per litre. How much change should she receive from $10.00? 

$6.80 

$7.00

$6.76

$7.02
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Individual Action Plan
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